
 

 

Volunteer Services Department  
TeenVolunteerProgram@cshs.org 
310-423-8044 

 

Applications Open March 1st, 2019 
About the Program 

• Must be ages 14 – 18 and currently 

enrolled in high school 

• Attend our mandatory parent/teen 

informational session and 

orientation weekend. Dates will be 

released upon completion of 

application process 

• Commit to at least one volunteer 

session: Summer and Academic 

Session  

• Complete a minimum of 30-40 hours per session 

Teens looking for opportunities to serve our patients, interested in a career in medicine, or 

needing community service hours are encouraged to apply. Those accepted into the program 

can begin volunteering in June 2019.  

 

Go online to www.cedars-sinai.org/hsvolunteers to apply beginning 
March 1st, 2019! 

Applications for positions in our Teen Volunteer Program are given on a first-come, first-serve basis. We will 

accept applications until we reach capacity. Applications will be evaluated based on merit and availability.  
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located on the Home ribbon, Paragraph group to see extra 
tabs, returns, etc. that could be messing up your layout.  

View table gridlines: Click the [HEADLINE] placeholder, 
which will open the Table Tools menu. Go to Layout menu, 
Table group, and choose View Gridlines. This will help to 
ensure the gridlines aren’t clicked and dragged accidentally. 

To view Styles: The styles are available both on the Home 
ribbon and in the Styles panel (ALT+CTRL+SHFT+S) with 
Show Preview selected. You will see a variety of customized 
styles, all of which have a description of their use and appear 
in the basic order of their appearance in the document. 

To apply numeric lists and bullets: Use the Styles panel or 
the Styles group of the Home ribbon, NOT the Bullet icons in 
the Paragraph group of the Home ribbon. And don’t use the 
“Increase indent” or “Decrease indent” function – apply the 
appropriate style instead. 

Changing font size: If the document has less copy and a 
larger font is desired, go to Styles panel and use the 
appropriate styles to increase the font size. However, be sure 
to use the same type size in the entire document – do not 
use 12 pt for one element and 13 pt for another. 

Header and footer layer: The contact info is located on the 
header/footer layer. Double-click on these elements to shift to 
that layer to edit, then double-click in the margin at the middle 
of the page to return to the main layer. 

Image box: Be sure that it remains 3.5" wide and sits at 4.5" 
on the page, so that it aligns perfectly with the margin line. 

Changing logo: One may right-click and replace the existing 
Cedars-Sinai logo with a MARKETING-APPROVED 
department logo. Keep the size and alignment similar. 

ALWAYS START WITH THIS FRESH, EMPTY TEMPLATE, 
RATHER THAN RE-USING AN OLD DOCUMENT AS A 
SHORTCUT. 

Delete this box after reading. (You may want to print this page 
first.) To select box, click once inside the box and then once 
directly on the red frame. 


